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Pa0dOTHMKOB 00Pa30BATEIbHOI0 YUPeKICHHUSA

Hacrosmee Ilonoxxenue pa3paboTaHO B COOTBETCTBHMM €O CT. 24
Konctutynun P® ot 12.12.1993r. (¢ uU3MEHEHUSIMHU U JOMOJHEHUSIMU),
I'paxxnanckum kogekcom P® ot 26.01.1996r. No 14-®3 (c u3MeHEHUSIMU U
nononHeHusimu), TpymoBeiMm  Komekcom ot 30.12.2001r. Ne  197-@3,
dbenepanbabiMu  3akoHamMu ot 27.07.2006r. Ne 149-®3 «O06 wuHdopmaluwy,
MH(OPMAITMOHHBIX TEXHOJIOTHSIX U O 3ammTe uaopmanumy», ot 27.07.2006r. Ne
152-®3 «O mnepcoHaNbHBIX JAHHBIX», TMOcTaHOBJIeHUs [IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 17.11.2007 Ne 781 «O6 yrBepxknenuu [lonoxenus 00
oOecrieyeHUU 0E€30MacCHOCTH TEPCOHATBHBIX JAHHBIX» W TMPU3BAHO OOECIEYHTH
npaBa U CBOOOJy YYaCTHMKOB OOpa3oBaTEILHOIO Ipoliecca mpu 00paboTKe uUx
NEPCOHANIbHBIX JTAHHBIX.

1. O0mmue mo0KEeHNUS

1.1. TIlepcoHanbHble JaHHbIE paOOTHHKA — WH(OpManuUsa, HeoOXoaumas
paboToAaTento B CBSI3U C YCTAHOBJICHHEM TPYJOBBIX OTHOLUEHUM M Kacarolasics
KOHKPETHOTrO paboTHUKa. OHM BKIIIOYAIOT B Ce0s: OIMO3HABATENIbHBIC JIAHHbBIC
(OO, nmara m Mecto pOXACHUS, TpydoBas Ouorpadgusi paboTHUKA, (DaKThI
Ouorpadguu); JHUYHBIE XapPaKTEPUCTUKH pabOTHUKA (TPa)KJAaHCTBO, HAIUYUE
HAy4YHBIX TPYAOB, M300peTEHUl M T.1.); CBEIEHUS O CEMEWHOM IOJIOXKEHUH;
COCTaBE CEMbH; COIMAJIHLHOM TIOJIOKCHHUH; CITYKEOHOM TIOJIO)KEHHUH, HaBBIKAX; O
¢buHaHcoBOM  monoxeHuu. K mpenocTaBiasieMbIM  MEPCOHAIBHBIM  JTAHHBIM
paboTHHKA OTHOCHUTCS HHQOpMAaIMs, coAepXkKallascsi B TPYJAOBOM KHUXKKE, B
CTPaxOBOM CBHJIETEIbCTBE TI'OCYJAPCTBEHHOIO IEHCHOHHOTO CTPaxOBaHWS;
uHpopmauss 00 oOpa3zoBaHuMM, KBanuUKaAIMU; WHDOpMALUs MEIULHUHCKOrO
xapaktepa, uHpopMmalus B JOKYMEHTaX BOWHCKOTO Yyde€Ta HU B JIPyrux
JIOKyMEHTaX, KOTOPBIE COJiepKaT AaHHbIe, HEOOXOUMbIe paObOTOIATENIO B CBSI3U C
TPYAOBBIMH OTHOIIEHUSIMHU.

1.2. OOpaboTka MepCOHAIBHBIX JAHHBIX PAOOTHHKA OCYIIECTBIISIETCS B
Hensx oOecrnedeHusi COONIOACHHS 3aKOHOB M JIPYTMX HOPMATUBHO-TIPaBOBBIX
aKTOB.

1.3. PaGoromaTtens  BmpaBe TPOBEPATH  MNEPCOHANBHBIC  JIAHHBIE
pabOTHHUKOB C 1IEeTBI0 POPMUPOBAHUS KaJIPOBOTO pe3epBa.

1.4. Tlpu npueme Ha pabOTy, 3aKIIOUYEHUU TPYIOBOTO JIOTOBOPA,
3aIOJTHEHUU AHKETHBIX JaHHBIX paldoTojaTelh HE HMMEET NpaBO IOJydaTh M



0000maTe WHHOPMAITMIO O PEIUTHO3HBIX, MOJUTHICCKUX U JAPYTUX YOCKICHUSIX
paboTHUKA.

1.5. Bce mnepconanpHble AaHHbIE pPaOOTHHKA PAOOTOAATENH MOJIyYaeT
TOJIBKO OT HErO CaMoTO.

1.6. Paboromarens mosydaeT U oOpabaThIBaeT JaHHBIC O YaCTHOM >KU3HU
paboOTHUKA TOJIBKO C €ro MUChMEHHOTO COTIIACHS.

1.7. PabGoromatens cooOmaeT paOOTHUKY LEIH, MPEANOI0KUTEIbHBIC
UCTOYHUKH, CHOCOOBI  TOJNIyU4EHHUs  IEpPCOHAJBHBIX  JAaHHBIX,  XapakTep
NIEPCOHANBHBIX JAaHHBIX W TIOCIEICTBUS OTKa3a pabOTHHKA JaTh MACHMEHHOE
coryiacue Ha uX TOJy4YeHHeE.

1.8. Hcmonb3oBaHuE TEPCOHATBHBIX JJAHHBIX PAOOTHHUKA JIOMYyCTHMO
TOJIBKO B COOTBETCTBHHM C IIEJSIMH, ONMpeAeNuBIIMMU uX ToiydeHue. [lepemada
MIEPCOHANILHBIX JTaHHBIX PAOOTHUKA BO3MOXHA TOJIBKO C COTJIACHs pPabOTHHKA,
€CJIM MHOE HE TIPETyCMOTPEHO 3aKOHOAATEIIHCTBOM.

1.9. PabGoromaTenb uMeeT IPaBO COOMpPaTh MEPCOHATBLHYIO HHPOPMAIIHIO,
CoZIep KaIIyIocsl B JOKYMEHTAX, MPEIOCTaBICHHBIX PAOOTHUKOM TpU MpUEME Ha
paboTy.

1.10. PaGoroaaTenb MPOU3BOAUT PACUET U BHIIIATY HAJIOTOB 32 PaOOTHUKA
nyTeM yJAep)KaHus MX U3 3apa00THOM IIaThl, paboTomaTeNh HMMEET IMPaBo
cooupats mnpenycmorpeHubie  HamoroBeim  Komexkcom P®  cBemenuss o
HAJIOTOTIATEIbITUKE.

1.11. Jlannoe IlonoxkeHue mpeAOTBpallacT HECAHKIIMOHUPOBAHHBIM
JOCTYll K uH(OpManuu, €€ MPOTUBONPABHOE KOMUPOBAHHE, MCKaKEHUE,
HCITOJTb30BAHUE MIpEeTHAMEPEHHOTO pacmpocTpaHeHUs HEJ0CTOBEPHOM
nH(OpMAaIH, UCTIOIB30BaHNEe HHPOPMAIINH B MPECTYIMHBIX U KOPBICTHBIX IETAX.

2. [opsiiok XpaHeHUs, MCTIOJIHL30BAHUS U MepPeIayH MEePCOHAIBHBIX JaAHHBIX
padoTHHKA

XpaHeHne MePCOHANBHBIX JaHHBIX TOJDKHO MCKIIOYATh UX YTPATy WM HX
HEIMPaBUIHLHOE UCTIOIh30BaHNUE.

2.1. XpaHneHue, BbIJlaya TPYAOBBIX KHIDKEK (IyONUKAThl TPYAOBBIX
KHIDKEK); XpaHEHHUE JTMYHBIX JIe] PaOOTHUKOB U MHBIX IOKYMEHTOB, OTPaKAIOIINX
MEpPCOHANIbHBIE  JaHHble  pabOTHWKA, BO3JATalOTCA HAa  PYKOBOJUTEII,
JIETIOTIPOU3BOIUTEINSI U PAOOTHUKOB OyXTajaTepHH.

2.2. TlepconanpHble JgaHHBIE PAOOTHUKOB BMECTE C HEOOXOIUMBIMH
JIOKyMEHTaMU OCTaloTca y paboTonmarenss WM JUIA, OTBETCTBEHHOIO 3a
oopMiIcHHE TpUeMa U XPaHEHUS JUYHBIX Je] COTPYIHUKOB. [lopsmok XpaHeHUs
TPYJIOBBIX KHI)KEK YCTaHOBJIEH VIHCTPYKITUEH 1O 3aMOTHEHUIO TPYIOBBIX KHIKEK.

2.3. PaGoronarens oOecreynBaeT XpaHEHUWE NEPBUYHBIX JIOKYMEHTOB,
CBSI3aHHBIX C 00Pa0OTKON JOKYMEHTAITUH TI0 YUETY TPY/a, KaJpoB M OIJIaThl TPY/a
B Opra"u3anuu. B Oyxranrepuu XpaHSATCS JOKYMEHTHI IO YYETY HCIOJb30BaHHS
pabodero BpeMeHHU M pacueToB C MIEPCOHATIOM IO OIUIaTe TPY/Aa.

2.4. IlpaBo JlocTtyma K mepcOHaIbHBIM JaHHBIM PaboTHHWKA HUMEIOT
CJIEYIOIINE COTPYIHUKU:

- JlupexTop, 3aMeCTUTEIN ITUPEKTOpa OOpa30BaTEIBLHOTO YUYPEKICHUS MOTYT
nepeaaBaTh MepCcoHANbHBIC JaHHbIE PaOOTHMKA TPETHUM JIUIIaM, TOJIBKO €CIH JTO



HEOOXOMMO B LEJSX MPEIyNpekKIeHUs yrpo3bl )KU3HU U 310poBbs PaboTHuUKa, a
TaK)Ke B CIIydasix, yCTAHOBJIEHHBIX (efiepaibHbIMU 3aKOHAMU;

- CekpeTtapn(1en0pOU3BOANTEND)- OPOpMIIIEeT MprueM Ha paboTy COTPYIHUKOB,
COOOIIaeT MepCOHANIbHbIE JaHHbIE pPa0OTHHKA TPEThEH CTOPOHE C MHCHbMEHHOIO
cornacusg pabOTHHMKA, 3a HUCKIIOYEHMEM CJIy4yaeB, KOIJla 3TO HEOOXOAMMO B
Cllydasix, yCTAaHOBJICHHBIX ()eiepabHbIM 3aKOHOM;

- Dbyxranrep 00pa3oBaTenpbHOrO YUpEeXKIEHUS MMEET IpaBO JOCTyla K
NEPCOHAIBHBIM JaHHbIM PaOoTHMKa B ciyyae, Korja HCIIOJIHEHHE UM CBOUX
TPYAOBBIX 0053aHHOCTEN (HaYMCIIeHUE 3apabOTHOMN IJIaThl, IPEJOCTABICHUE JIBIOT
U IPYroe MpeayCMOTPEHHOE 3aKOHO1aTEIbCTBOM).

2.5 Ilpu mnepemauu mepPCOHAJBHBIX JAHHBIX TPETHUM JIMLAM COTPYAHUKH
00pa30BaTENILHOTO YUpeXJeHHUsl 00sf3aHbl cOOOIIaTh, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh HCIOJB30BaHbl JIMIIL B IIENSAX, AJII KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT ITHX JIML HOATBEPXKIEHHUS TOTr0, YTO 3TO MPABUIIO COOIIONEHO.
JIuna, mosyyarouiye NEepcoHajbHbIE NaHHbE paOOTHUKA, 00s3aHBI COOJIOJATH
peXUM  CEKpeTHOCTH  (KOH(HIEHIHANbHOCTH). JlaHHOE€ MOJOXXEHHE  He
pacmpocTpaHseTcsi Ha 0OMEH MEePCOHANBHBIMHU JAaHHBIMU PAO0OTHHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (hefiepaibHbIMU 3aKOHAMU.

3. O6s13aHHOCTH padoTOoAATEISI IO XPAHEHUIO M 3AIIIMTE NMEPCOHAJBLHBIX
JAHHBIX PA0OTHUKA

3.1. PaGoronarens oOecrneunBaeT 3alIUTy [EPCOHAIBHBIX JaHHBIX
paboOTHHKAa OT HEMPaBOMEPHOTO WX MWCIIONB30BAHUS WM yTpaThl 3a CYET
COOCTBEHHBIX CPEZCTB B MOPSIIKE, YCTAHOBICHHOM (hefiepaibHbBIM 3aKOHOM.

3.2. Paboromarens 3HAKOMUT pabOTHWKA TMOA POCIHUCH CO BCEMH
BHYTPEHHUMHU JIOKyMEHTaMH, KacCaloUIMMHCS TMopsaaka o0paboTku, mepemaadn
NEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB, O MpaBax U 00S13aHHOCTSX B 3TON 00JIaCTH.

3.3. Paboromarenr obecrmeunBaeT AOCTYNl K TEPCOHAIBHBIM JTaHHBIM
pabOTHHKA TOJIBKO YIOJTHOMOUYEHHBIM JIUIIAM.

3.5. PykoBomurens  3akperuisier B llpukaze mno  YupexaeHuro
pacnpeneneHue 00I3aHHOCTEN Mo 00paboTKe MEPCOHATBHBIX JaHHBIX.

3.6. 3ampemiaercs oOpaboTka MH(OpPMAIMU B TPUCYTCTBUM WHBIX JIHII,
KpOME UMEIOIIMUX TPaBO JIOCTyNMa K TEPCOHANBHBIM JaHHBIM PaOOTHHUKA.
JIOKyMEHTBI, COJEpKalllie TMEePCOHAIbHBIE JAaHHBIC, XPAHATCS B HECTOPAEMOM
ceiie; mpu o0OpabOTKE NAaHHBIX C MOMOILIBIO KOMIIBIOTEpA 3aKpbIBaTh MapoJeM
¢aiibl, UMEoIIMe IePCOHATbHBIC TaHHBIC.

4. IlpaBa palOTHUKOB Ha 3aIUTY MEPCOHAIbHBIX JAHHBIX

4.1. Cornacho c1.89 TK P® paGoTHUKM UMEIOT MPABO HA:

4.1.1. Tlonnyto uHdopmaiuio 00 UX MEPCOHANBHBIX JTAHHBIX U 00paboTKe
9THUX JAHHBIX;

4.1.2. CBoOoaHbIN OecrIaTHBIN JOCTYN K CBOUM MEPCOHAIBHBIM JaHHBIM,
BKJIIOUAs MPABO Ha MOJyYEHUE KOMU JIF000M 3amucH, coieprKaiieil nepcoHaibHbIe
JIaHHbIE PAaOOTHHKA, 32 UCKIIOUCHHEM CIIy4aeB, NMPEyCMOTPEHHBIX (peaepaibHbIM
3aKOHOM;



4.1.3. OmpeneneHue CBOMX TMPEACTABUTEICH AN 3allUTBl  CBOUX
MEePCOHATBHBIX JIAHHBIX;

4.1.4. JlocTyn K OTHOCSIIIUMCS K HUM MEIUIIMHCKUM JaHHBIM C IOMOUIbIO
MEIUIUHCKOIO CIIEHHATIMCTA M0 UX BBIOODY;

4.1.5. TpeOGoBanue 00 HCKIIOUCHHHM WM HCIPABICHUM HEBEPHBIX WM
HEMOJIHBIX TMEepPCOHAIbHBIX JAHHBIX, a TaKXe JaHHbIX, O0O0pabOTaHHBIX C
HapymeHueM TpeboBanuii TK P®. Ilpu oTkaze paboromaTenss UCKIOUUTH WUIIU
UCIIPaBUTh TEPCOHAIbHBIC JlaHHbIE paOOTHHMKA OH HMMEET MpaBO 3asBUTH B
NUCbMEHHON (hopMe paboToAaTeNI0 O CBOEM HECOTJIacHMH C COOTBETCTBYIOIIUM
o0OCHOBaHMEM Takoro Hecornacus. llepcoHanbHble J@HHBIE OLIEHOYHOTO
XapakTepa pabOTHUK MMEET NPaBO JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOIIMM €r0
COOCTBEHHYIO TOUKY 3PEHHUS;

4.1.6. TpeOGoBanue 00 W3BEHICHUH pabOTOJATEIEM BCEX JIHUI, KOTOPBHIM
paHHee OBUTM COOOIIEHBI HEBEpPHBbIC WM HEIOJIHbIC TEPCOHAIbHbIC IaHHbBIC
paboTHHKa, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIOUECHMSX, UCIPABICHUSIX WIIU
JOTIOJTHEHUSIX;;

4.1.7. OOxanoBaHue B CyJ JIIOOBIX HENPABOMEPHBIX JEWCTBUM WU
Oe3xaelicTBus paboToaaTels Npu 00pabOTKE U 3alUTE €ro MEPCOHANbHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH padoToAaTEIsl M JIMI, OCYIIECTBISIIONINX PadoTy ¢
NEPCOHAJLHBIMHY TaHHBIMHU

5.1. PabGoTtHuk 00s13aH:

- 3Harb [lepeuens cBeneHmnii KoHpHuaeHIMaIpHOro Xapakrepa B OI'ObY CKILU c.
JlennHckoe

- XpaHUTb B TailHE W3BECTHbIC €My KOH(UICHIMAIbHBIC CBEICHUS, WH(POPMUPOBATH
pykoBoauTensl O (akTax HapyIIeHUs] MOpsAKa OOpaieHus ¢ KOH(UICHIUATLHBIMU
CBEACHUSAMH, O CTaBILMX €My M3BECTHBIM IOIBITKAX HECAHKIIMOHUPOBAHHOTO JIOCTYIA K
uH(pOpMaIH,

- coOmozaaTh MpaBuiia MOJB30BAaHUS JOKYMEHTAMH, MOPSIOK MX y4eTa M XpaHEHWd,
obecrieunBaTh B IPOLIECCEe PabOThl COXPAHHOCTh MH(OPMALIMH, COEpXKaILENCs B HUX OT
MOCTOPOHHUX JINLI;

- 3HAKOMHTBCS TOJIBKO C TEMH CITY>KEOHBIMU JOKYMEHTaMH, K KOTOPBIM MOTy4Y€eH JOCTYII
B CHITY MCTIOJTHEHUSI CBOMX CITY>KEOHBIX OOSI3aHHOCTEH.

5.2 Jluma, BUHOBHBIE B HApYIICHUHW HOPM, PETYIUPYIOUIUX TOIy4YEHUE,
o0paboTKy ¥  3allUTy  MNEpPCOHAJIBHBIX  JAHHBIX  pa0OTHUKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaKAaHCKO-IIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.

5.3. K coTpynHuky, OTBETCTBEHHOMY 3a XpaHCHHE IEPCOHAIBLHON
uHdopmaruu  pabOTHHKOB, paboTOAaTeNIb BIpPaBe MPUMEHUTH OJIHO W3
JUCHUIUIMHAPHBIX B3bICKaHUH, mpeaycMoTpeHHbix cT. 192 TK P®, a umeHnHo:
3aMe4yaHue, BBITOBOP, YyBOJIbHEHHE. K IHCIUIUIMHAPHON OTBETCTBEHHOCTHU
MPUBJIEKAIOTCS TOJIBKO T€ PaOOTHUKH, KOTOpBIE MO YCIOBUAM CBOUX TPYIOBBIX
JIOTOBOPOB 00513aHbI COOJII0IATh NIPpaBUiia padOThI C MEPCOHATBHBIMU JIAHHBIMHU.

5.4. PabGoTtonmarenb BIpaBe PacCTOPTHYTHh TPYJAOBOM JIOTOBOp IO CBOEH
VHUIMATUBE IIPU Pa3IVIallIEHUU OXPaHsIEMOM 3aKOHOM TaWHbI, CTABIIEN U3BECTHOU
PabOTHHKY B CBSI3U C UCIIOJIHEHUEM MM TPYIOBBIX 00SI3aHHOCTEH.



